
 
In an effort to support Harcum College's GREEN initiative, Harcum College will be going paperless with  
paycheck vouchers (paystubs).  Effective 7/15/11, all vouchers can be accessed online by 
employees. In order to access you voucher please visit https://ipay.adp.com 
 

1. Once on the site for the first time, click "Register Now" located 
under the login button. 

2. Then select the "Register Now" option 
3. During the registration process, you will need the registration pass 

code. The pass code is "Harcum-FEK"  Then click "next" 
4. Enter your personal information and then select "next" (Please be 

advised that this IS a secure website) 
5. You will then be asked you to enter your contact information such as 

email and phone number. (This will be used for notification purposes 
only) Then click "next" 

6. Then you will be prompted to enter your security information. Then 
click "next" 

7. You will then be provided a user ID (please be sure to retain your 
user ID) and asked to create your own password. Then click "next" 

8. The next screen will say "Add an ADP Service" and "Log into an ADP 
Service" You can close this page. 

9. Then revisit the main website https://ipay.adp.com and click on the 
"Login" button and log in with the User ID you were provided and the 
password you created. 

 
*It’s recommended saving  https://ipay.adp.com to your favorites! 
 
*With the website you will be able to see all of your pay stubs and have the ability to print them out.  
You will also have the ability to view and print previous W-2. 
 
*PLEASE REMEMBER TO LOG OUT (located at the top right hand corner of the screen) ANY TIME YOU 
ARE AWAY FROM YOUR COMPUTER OR DONE ACCESSING THE WEBSITE 
 
*Although direct deposit is highly encouraged, those who do not have direct deposit set up can still 
access their pay stubs, and will still receive a live check each payroll. 

https://ipay.adp.com/
https://ipay.adp.com/
https://ipay.adp.com/

